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Program Management Seminar

Date: 23-25 April 2014
Venue: IEDC – Bled School of Management, Presernova 33, 4260 Bled, Slovenia
REGISTRATION FORM

Please email the completed form to klara.pegan@ceeman.org not later than 14 March 2014.
Please indicate your name and surname as you wish it to appear on your name badge and the list of participants.
         

	Name




	Surname

	Position
	Title:    Mr / Ms / Mrs / Prof / Dr

	Organization

	Mailing address

	Invoicing address 

and VAT number

	Phone
	Mobile phone

	E-mail
	Date of birth  (dd/mm/yyyy)

	I will need an official letter of invitation to apply for a visa to enter Slovenia 



             ( yes

                         ( no

	I will need assistance with booking hotel accommodation         ( yes                      ( no

	I will need transfer from/to the airport                                         ( yes                     ( no

	Diets​​​​​​:           No special diet:               Vegetarian:                    Other:          


ADMISSION AND FEES
In order to benefit most from the program, prior experience in program management and a good working knowledge of English is recommended.

Early bird fee - before 31 January

( EUR 650 for CEEMAN institutional members


( EUR 700 for exchange and individual members

( EUR 900 for non-members

After 31 January
( EUR 700 for CEEMAN institutional members

( EUR 770 for exchange and individual members
( EUR 900 for non-members
(in some cases, 22%VAT might apply depending on the legal status of the applicant's institution)
Program fee is covering all materials, coffee breaks and 1 special dinner. Please note that the fee does not include lunches, nor travel or accommodation expenses.

A full refund of the program fee is made if the cancellation is received in writing at the latest 3 weeks before program start. Cancellations received 2-3 weeks before start will incur a charge of 50% of the program fee, whereas cancellations within the last 2 weeks before start incur a fee of 75%. After program start, no refunds will be made. Substituting another equally qualified participant for the program will avoid you incurring a cancellation charge. All cancellations must be notified in writing to klara.pegan@ceeman.org
Payment of participation fee should be settled by 31 March 2014 the latest by bank transfer, upon the invoice from CEEMAN. Unfortunately, we cannot accept credit cards. 
Please contact us if you have not received registration confirmation and invoice for participation within two weeks after submitting your application form. 
By submitting this registration form, I confirm that the information submitted is correct and I guarantee the payment of participation fee. I have taken notice of the cancellation terms.

Date:






Signature: 

CEEMAN, Prešernova cesta 33, 4260 Bled, Slovenia, tel: +386 4 57 92 570, fax: +386 4 57 92 501, www.ceeman.org

